
Annual Governance and Accountability Return 2024125 Form 3

To be completed by l-ocal Councils, lnternal Drainage Boards and other SmallerAuthorities*:
. urhere the higher of gross income or gross expenditure exceeded €25,000 but did not exceed

fl6.5 rnillion; or
. where the higher of gross income or gross expenditure was e25,000

or less but that:
. are unable to certify themselves as exempt {fee payable}; or
. have requested a Iimited assurance review {fee payable}

Guidanca notes on completing Form 3 of the Annual Governance and
Accountability Return 2024125
1. Every srnaller authority in EngNand that either received gross income or incurred gross expenditure

exceeding f25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financiai year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternalAudit Report must be completed by the authority's internal auditor.

" $ections 1 and ? must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority websitelwebpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding t25,0CI0 or an authority with
neitl'rer income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must reiurn to the external auditor by emaii or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of f40 +VAT
. the Annual Governance and Accountability Return Sections 1 and 2, together with

' a bank reconciliation as at 31 March 2025
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of pubiic rights
. Annual lnternal Audit Report 2024i25

Unless requested, do not send any additional documents to your external auditor. Your external auditor wili
ask for any additional docurnents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be retunned to the authority by ernail or post.

Fublication Requ irements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websitelwebpage:

Before 1 July 2025 authorities must publish:

" Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
. $ection 1 -Annual Governance Statement2024f25, approved and signed, page 4
. $ection 2 - Accounting Statements 2024/25. approved and signed, page 5

Not later than 30 September 2025 authorities must pubiish:

" Notice of conclusion of audit
. Section 3 - HxternalAuditor Report and eentificate
. $ections 1 and ? of AGAR including any amendments as a result of the lirnited assurance review. lt
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Governance and Acc<luntability Return constitutes ihe annual return referred to in the Accounts afid A.udit Regulations 2015
Throughout, the words 'external auditor' have the same meaning as the words 'local auditor' in the Accounts and Audii Regulations 2015.

"for a cctmplete llsf of bodles that may he smaller authorities refer to schedule 2 ta the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2A24n5

' The authority must comply with Proper Pracfices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners' Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that theAGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

. The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not bothi no later than 30 June 2025.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

' The Responsible Financial Officer {RFO) must cefrify the accounts (Section 2) before they are presented to
the authority for approval. The authorily musi in this order; consider, approve and sign the accounts.

" The RFO is required to comrnence the public rights period as soon as practical after the date of ihe AGAR approval.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic ernail addres$es and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all

the bank accounts. lf the authority hotds any short-term investments, note their value on the bank
reconcillation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements {Section 2, page 5}. An explanation must be provided of any difference between Box 7 and
Box B. More help on bank reconciliation is available in the Practitioners'Gurde".

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed

accouniing records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

. lf the bank reconciliation is incornplete or variances not fully explained then additionat costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2A24) equals the balance brought forward in the current year (Box 1 of 2025).

. The Responsible Financlal Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

' The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

*60verna*ceandAecffiri,gifrfiHf;l#*ffi:trj[":;:t#:i;rnffi**::s;,tf'{"* flT.'ftaariee1

Annual Governance and Accountability Return 2424125 Form 3
Local Councils, Internal Drainage Boards and other SmallerAuthorities*

AII sectlans Have all highlighted boxes have been completed? (
Has all additional information requested, including the dates set for the period
for the exercise of publie rights, been provided for the extarnal auditor?

r'
lnternal Audit Report Haveallhighlighted boxesbeencompletedbytheinternalauditorandexplanations provided? tl
Section 1 For any statement to which the response is 'no', has an explanation been published? {
Section 2 Has the Responsible Financial Officer signed the accounting staternents before

presentation to the authority for approval?
1/

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

I
Has an explanation r:f significant variations been published where required? tl

Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8? t/

Has an explanation of any difference between Box 7 and Box I been provided? (
Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a

sole rnanaging trustee? NB: do not send trust accounting siatements unless requested.
r'
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Annual lntennal Audit Report ?A241?.5

Stantey and Stanley Common Farish Council

,www. stan leya ndsta nieycomm on-pc. gov. u k

During the financial year enderi 31 March 2025, this authori$'s internal auditor acting independently and on ihe
basis of an assessment of risk, carried out a selective as$essment of compliance with the relevant procedures and

controls in operation and obtained appropriate evidence from the authority.

The internal audit for ZA?!.?S has been carried out in accordance with this authority's needs and planned co]/ePge

On the basis of the findings in tlre areas examined, the internal audit conclusions are summarised in this table. Set

cut below are the objectiries of internal control and alongside are the internal audit conclusiorrs on whether, in all

significant respects, ihe *ontrol objectives were being achleved throughout the financial year to a standard adequate

to meet the needs r:f this authority.

K. lf tlre authority certifierl itself as exernpt fronr a lin.rited assurance review in 2fr23124, it met the

exernption criteria and conectly declared itself exerrrpt. (ltihe authority harl a limiled ass.rrance

te'tie*,of its 2023/24 AGAR ttck nol covered")

For any other nsk areas ldentiiied by this authoilty adequate controis existed (list any other risk areas on separate sheets if needed)

Date{s) irrterrral audit undertaken

a8!a4ft425 11fi4!2025

tlame of person who carried out the internal audit

{*L.:r, r.rg c-e<;;;3 g ( €AST,f1 t"r-AN1::: z{ut0; i*
5€,<v,rcJ

11!A412025
Date

Signature rrf person who
carried qutthe intemal audit {ffit's,l'-
*lf the response is ,no'please state the implications and action being taken to address any weakness in control
identified {add separate sheets if needed}-

""l\loie: lf ihe re$ponse is 'not covered' please state when the mosi recenl internal audit work was done in this arca and when it is

n*xr olanned; gr, if cgverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed)

Annual Governance and Accountability Retum 2A24125 Form 3

Local councils, Internal Drainage Boards and other smaller Authorities

A. Appropriate accountlng records have been properly [9pt lhrgqghoul the

e, fnir authorig complieC with its financial regulations, payments were supported by invoices, atl

and VAT wa$ appro

C. This authorily as$essed ihe significant risks to achierring iis obiectives and reviewed the adequacy

of arranqemsnts to manags these"

D. The precepi or rates requirernent resulted from an adequaie budgetary process; progress against

the budget was regularly monitored: and resery

E. gxpecieC incorne was ful{y received, based on correct prices, propeily recorded and promptly

banked; and VAT was appropriately accounted for.

F. petty ca$h payments were properly supported by receipts, all pefu- cash exnenditure was approved

G. Salaries to employees and allowances to members were paid in accorcjance witir this authority's

approvals, and PAYE and Nl requirenlents Y/ere properly applied.

l-1. Asset ancl investments registers were complete and accurste al{ltoeq]y *rit,t"inuq

L Periodic bank account reconGillations were properly car"ried out during the year.

Accounting statements prepared during tire year were orepared on ihe correct accounting basis (receipls

antl payrnents or income and experiditurei, agreed to the cash bock, supported by an adequate audii
iate debtors and *reditors were properly recordedtrail frorn underlvino records and where approprlate debtors anfl cleollors Were propelly tecQtueu'

L. The aLrthoriiy published the r-equired infornration on a websitelwebpage up to date at the time of the

internal audit in accordance with the relevant legislation.

ftr{, ln ihe year covereci by thi* AGAR, the auihorlty correctly provided for a perio-d for the exercise of

public rights as requiied by the A.ccounts and Audit Regulations (during the 2024'25 AGAR petiod.
'vtere piltlic rights in relation io the 2A23-24 AGAR evdence d by a notice an the website and/ar
atrtharity approveC {ninutas canfirning lhe dafes sei).

i{. The authority has complierj with the publication requirements for 2023/24AG.AR

fsee AGAF Fage 1 Guidance l\roiesj.
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ieetion '[ - Annual Governanoe Statement 20?4/25

t/e acknowledge as the members of:

Stanley and Stanley Common Parish Council

)ur responsibility for ensuring that there is a sound system of internai control, including arrangements for

he preparation of the Accounting Statenrents. We confirm, to the best of our knowledge and belief, with

espect to the Accountinq; Stater"nents for the year ended 31 March 2025, that:

'Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority witl address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Staternent was approved at a
meeting of the authority on:

I q d ';hc-s
and recorded as minute reference:

6]c IZS

www. stan leyandstanleycommon-pc. gov. u k

Signed by the Chair and Clerk of the meeting where

approvai was given:
("'""'
,. i /... I*Li

Chair \- \ - 't *

1. We have put in place ariangements for effective financial
management during the yeal and for the preparation of
the accolrnting statements.

t/
prepared its accounfing slalernenls in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate s.vstem of internal control
including measures designed to prevent and deteci fraud
and corruption and reviewed its effectiveness,

r'
made proper arrangements and accepted responsibility
for safeguarding the public money and resautces in

its charge.

3. We took all reasonable steps to assure ourselves
that there are no rnatters of aclual or potential

non-compliance with laws, reguiations and Proper
Practices that coulci have a significant financial effect
on the ability of this authority tc conduct its

business 0r rnanage its finances.

Ll

has ofily done vrhat it has the jegal power ta rla and has

complied with Proper Fracltces ln dorng so.

4. \trJe provided proper opportunity during the year for
tlre exercise of electors' rights in accordance with ihe
requirements of the Accounts and Audit Regulations.

{
cturing the year gave all persons rnlerested the appartunity ta

inspect and ask quesfions abo$f fhis autl"tority's accout,s.

5. We can'ied out an assessment of the risks facinE this
authority and took appropriate steps to manage those
risks, including the introduction of internai controis and/or
exlernal insurance cover where required.

t/
cansidered and dacumented the financial and orher $sks lf
faces and dealt with thern prapet'ly.

6. We maintained ihroughout the year an adequate and
effective system of internal audit of the accounting
records and control systems-

r'
arrangecl for a campeteni person, independent of the {inancial
controls and procedures, to give an obiective view on whether
inteffiaf cantrols meet the needs af this smaller authority.

7. We took appropriate actior on all mattei's raiseci
in reports from internal and external audit.

( responded ta matlers brottghf fo ifs aftenfrbn by internal and
extenal auclit.

8. lVe considered whether any litigation, liabiiities or
commitments, events or trarlsactions, occurring either
during or after the year-end, have a financial impact on
this authority and, wirere appropliate, have included them
in the accouniing statements.

tl

disclasecl everything it should have abouf ils buslness aclii,'t'ty

during the year including events taking place after the year
entl if relevant,

9. (For local councils only) Trust funds including
charitable. In our capacily as the sole managing
trustee \,nr'e discharged our accountability
responsibilities for the fund(s)r'assets, including
financial reporting and, if required. independent
examination or audit.

has met all of lls responsrbilities where, as a bady
corporate, i{ js a so/e managing iruslee of a local
trust ar trusts.

{

flndri.-ffi-.
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Section 2 - Accounting Statements 2024/25 for

Stanley and Stanley Common Parish Council

Total balances and reserves at the beginning of the year

as recarded in the financial recards. Value must agree to

Bax 7 af previous year.

Tbtal arnount of precept {orfor lDBs rates and levies)
received or receivable in the year. Exclude any grafits

received.
36,101

Tatal income or receipts as recorded in the cashbook less

the precept or rates/levies received (line 2). lnclude any
3. (+) Total other receipts

Total expenditure or payments made to and on behalf

af all ernptoyees. lnclude gross salanes and wages,

employers Nl contributions, emplayers pension

cantributians, gratuities and severance payments.

4. (-) Staff costs

Total expenditure or payments of capital and interest

made during the year on the authority's barrawings {if any}'

Totat expenditure or payments as recarded in the cash-

book less sfaff cosfs $ine 4) and laan interest/capital
6. {-) All other PaYments

Total balances and reserves at the end of the year.

equal {1+2+3) - {4+5+6).

8. Total value of cash and
shori term investments 5,744 17,241

The sum of all current and depasit bank accounts, cash

hatdings and short brm investments held as at 31 March -
To agree with bank reconciliation'

9. Total fixed assets Plus
long term investments
and assets

235,826 236,621
The value of all the property the authority owns - it is made

up of all ifs fxed assets and 1o ng terrn lnvesfmenfs as af
31 March.

18. Total borrowings
0 t"

The autstanding capital balance as at 31 March af all loans

from third parties {includit'rg PWLB).

The Cauncit, as a body corporafe' acfs as sole trustee and

ls responslb/e for managing Trust funds or asseta.
1"1a. Disclosure note re Trust funds

(including charitable)

The figures in the accounting statements above
exclude any Trust transactions.

11b. Disclosure note re Trust funds
(including charitable)

I certify that for the year ended 31 March 2025 ihe Accounting

Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payrnents

or income and expendittlre basis following the Euidance in

Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly

the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

rt Ias|zuz-s

I confirn that these Accounting Statements were

approved by this authority on this date:

t{ los I z* u.q

as recorded in minute reference:

raSt lzs

Date

of the meeting where the Accounting

Annual Governance and Accountability Return 2A24125 Form 3'Loiuf 
Coun"ils, lnternal Drainage Boaids and other SmallerAuthorities"
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Section 3 - External Auditor's Report and Certificate 2024125

ln respect of Stanley and Stanley Common Parish Council

1 Respective responsibilities af the auditor and the authority
Our responsibitity as auditors to complete a lirnited assurance review is set out by the NationalAudit Office {[IAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit canied out in accordanre with Intemational
Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an audit would.
The UK Governrnent has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for thcse local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https:/lwwwnao.org.uk/code-audit-practicelguidance-and-information-for-auditorsl .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Fractices which:
. summarises the accounting records for the year ended 31 March 2025; and
' confirms and provides assurance on those matiers that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2A241?5
(Except for the matters reported below)* on the basis cf sur review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
dur ogiinion the informatioit in Sections 1 and 2 of the Annual Governance and Accountability Return is jn accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

te as appropriate).

{continue on a separate sheet if required)

External Auditor Name

External Auditor Signature

matters no1 we draw io the attention of the authority:

3 External auditon certificate 2}24ft5
We certifyldo not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2A14, tor the year ended 31 March 2025.

Date
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